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Process for Elective Placement Allocation
The University of Lincoln offers an elective placement during your second year of study.  This document explains the process of allocation for these placements. 
1. Expression of Interest
Placements team will:
1.1 Publish on Blackboard a document for students to complete to register their interest in the type of placement they would like and a date for all forms to be received by 
1.2 Receive all forms by the publicised date. 
1.3 Review the forms and reply to all students on how to proceed with arranging the allocations.  This will be either “University will arrange this” or “Please arrange your own placement with this organisation”  
Students will:
1.4 Complete the form stating their interests for the elective placement 
1.5 Receive instructions on how to proceed with the placement 
1.6 Follow the instructions as set out in your correspondence email. 

2. Arrangement and Confirmation
Placements team will:
2.1 Log all details received from the placement and student on to the planner.
2.2 Send out all documents to be completed by placements to students or placement contacts (4 weeks before placement start date).
2.3 Confirm all placements at 4 weeks prior to the placement starting on Blackboard. 
Students will:
2.4 Provide the placement team with a contact name, email address and telephone number of the person they have arranged their placements with (if this was arranged by the student) (before placement start date). 
2.5 Provide all documents requested by the placement team (before placement start date). 
Any student who does not wish to apply for a place, or does not do so by the closing date, will be allocated a placement according to the usual process.  Popular placements will be allocated by a random selection process of all students expressing an interest in this area. 
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