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[bookmark: _Toc54897554]1. Introduction

1.0 The purpose of this document is to outline the process for final placement application and allocation. 

1.1 The University of Lincoln has introduced a scheme to support students in gaining their preferred final placement experience.  This is an optional process for students to follow should they wish to apply for their final placement.  If they do not wish to do so, the allocations will be completed following the Process for placement allocation and completion.
1.2 Students should not arrange their own final placement. This process is very different to the elective placement and involves a longer, assessed and competency-based placement which needs to be prepared and quality assured in a more complex way. 

[bookmark: _Toc54897555]2. Prior to final placement allocation

2.0 This section outlines the steps to be taken prior to placements being allocated to students. 

2.1 Placement team will;

2.1.1 Publish on Blackboard a list of potential placements that can be applied for by students for their final placement (14-16 weeks before placement start date), along with a closing date for applications (12 weeks before placement start date). 

2.1.2 Receive all application forms by the publicised closing date. 

2.1.3 Review the application forms and sort into placements applied for. 

2.2 Students will;

2.2.2 Complete the application form stating the preferred final placement. 

2.2.3 Consult with their Personal Tutor if they would like additional support with their application. 


2.2.4 Submit the completed form online by the closing date given (12 weeks before placement start date).
[bookmark: _Toc54897556] 3. Decision process

3 This section outlines the steps taken to review the application forms received and decide on final allocations. 

3.1 Placement selection panel and Placement team will;

3.1.2 Where there are a higher number of applications received for fewer placements offered, each will be reviewed by healthcare professionals from the placement area where possible, or members of a selection panel including members of the university placement team and academic staff.  A decision will be reached (6 weeks before placement start date).  


3.1.3 Invite members of each placement area over applied for, to review the application forms made for their placement.  They will receive an anonymous form consisting of the personal statement as to ensure fairness and an unbiased judging of the forms. Their participation cannot be guaranteed and they cannot influence allocations by asking for specific students.

3.1.4 The placements team will inform the students of the outcome (4-6 weeks before placement start date). 


3.1.5 Applications and comments from the panel where made, may be passed back to the Personal Tutors for students to gain feedback at a tutorial if they so wish. This is not a mandatory requirement of the panel. 

3.2 Students will;

3.2.2 Be informed of the decision (4 – 6 weeks before placement start date for final decision).  

3.2.3 To respond to the decision in a professional way and ensure they continue to put all efforts into their final placement.

3.2.4 Contact their Personal Tutor for feedback and to discuss at their next tutorial. 

[bookmark: _Toc54897557]4. Allocation

4 This section explains the process for allocating students to their final placements following the review of applications. 

4.1 Placement team will;

4.1.2 Continue to follow the process for placement allocations and completion as per all other placement allocations.

4.1.3 Publish a list of available placements that could be considered for a swap.

4.2 Students will;

4.2.2 Continue to follow the process for placement allocations and completion as per all other placement allocations. 

4.2.3 Review the list of available placements or arrange a swap with another student within a very limited time frame as advertised. 


[bookmark: _Toc54897558]5. Considerations

5.0 Any student who does not wish to apply for a place, or does not do so by the closing date, will be allocated a placement according to the usual process. 

5.1 Please be aware that timescales are dependent on receiving an up to date list of placements available and are subject to change due to unforeseen circumstances out of the control of University of Lincoln.

5.2 If a student is unsuccessful in their choice of placement, they will be allocated as per the usual process for placements.



[bookmark: _Toc54897559]6. Process for consideration of out of area requests

6.0 It is recognised that students may wish to apply for a final placement outside of the process. This is only potentially possible for students who have a confirmed job offer at an ‘out of area’ organisation – this means an organisation who do not normally offer the University of Lincoln final management placements to be advertised. Please email nursingpractice@lincoln.ac.uk to check if your suggestion would meet the criteria 

7.0 Organisations that appear on the published list cannot be approached individually by students. They must follow the application process. 


7.1 Requests to arrange your own placement for an ‘out of area’ organisation must meet the following criteria:

· The student has a confirmed job offer and evidence can be supplied
· The area has agreed to accept the student and evidence can be supplied
· The area has appropriately trained staff (Assessor/supervisor) who can provide evidence
· The student can provide contact details for the area to nursingpractice@lincoln.ac.uk 
· Approval is provided in writing by the Practice Learning Hub
· A successful Educational Audit and Partnership agreement must be in place
· The placement must have sight of support documentation for supporting placements and students that are out of area
· PAD submission criteria will be different and explained to the student, currently there is no agreement on what this would entail but would be in place for the start date of the placement

6.2 Final agreement will be at the discretion of the Practice Learning Hub. It is recognised there may be occasions where attending an ‘out of area’ placement may not be appropriate for example the student requires additional support to resit elements of the placement, specific occupation health requirements are needed etc. In these circumstances the Practice Learning Hub prioritise the learning needs of the students above their specific choice of placement. 
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